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CoxkpariieHust 1 0003HAYCHUS:

OdI'bOY BO HTACY dbenepaabHOE TOCYJAPCTBEHHOE OIOKETHOE 00pa30BaTeIbHOE

(Cubctpun) mub0 yupexkJieHHne BrIciiero oopasoBanus « HoBocubupckuii

YHuBepcUTeT rOCyapCTBEHHBIN apXUTEKTYPHO-CTPOUTEIIbHBIN YHUBEPCUTET
(CubcTpun)»

PO Poccuiickas ®@enepanyst

VYpasnenue VYnpasnenue nahopmaTUzauu

Otnen Otnen nHOOPMAIIMOHHBIX CUCTEM

O1O0C DnexkTpoHHast ”HGHOPMAITMOHHO-00pa3oBaTenbHas cpesia
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1. OBIIIME ITOJIOKEHUA

1.1. Otaen wuHboOpManMOHHBIX cucteM (maigee OtTaen) SABASCTCS CTPYKTYPHBIM
nojpaszieieHueM (enepaibHOro TOCYIapCTBEHHOIO OOJIKETHOTO 00pa3oBaTebHOTO
yupexaeHus Boiciiero oopazoBanust «HoBocuOUpckuil rocyjapcTBEHHBI apXUTEKTYPHO-
ctpoutenbHblil yHuBepcuteT (Cubdctpun)» (nanee ®I'bOY BO HI'ACY (Cubctpun) mubo
YHUBEpCUTET), BXOAIINM B COCTAB YIIPaBICHUS HH(DOpMATH3aNKA Y HUBEPCUTETA.

1.2. Hacrosmee Ilomoskenue perynupyeT nesarenbHOcTh OTaena, ompenenser ero
3amauu, (QyHKIUH, MpaBa U OOS3aHHOCTH COTPYIHUKOB, TOPSIOK OpTaHU3ANH PabOTHI,
peopranu3anuu v JukBuaanuu Otaena.

1.3. Otnen co3aad B COOTBETCTBUHU € MTPUKa30M pektopa oT 25.12.2018 r. Ne232-o.

1.4. B cBoeii aestenpHOCTH OTIET PYKOBOJCTBYETCS 3aKOHOAATEILCTBOM Poccuiickoit
®denepalvy, yCTaBOM U JIOKAJIbHBIMU HOPMAaTUBHBIMU aKTaMH Y HUBEPCUTETA, PEUICHUSIMU
YYEHOTO COBETa YHHUBEPCHUTETA, NpPHUKa3aMU, PACHOPSHDKCHUSMH, IMOJOXKEHUEM 00
VYrpaBiieHUH, UHBIMU JIOKAJIbHBIMU HOPMATUBHBIMU aKTaMU U MOPYYEHUSMH PYKOBOJICTBA
YHuBepcutera u HacTosAUM [lonoxxeHuem.

1.5. OTnen Bo3riaBisieT HaYaJIbHUK OTJIENa, KOTOPHIA MOJYUHSAETCS HEMOCPEICTBEHHO
HayaJIbHUKY Y IPaBJICHUS.

1.6. O0miee pyKOBOJCTBO, KOOPJAMUHAIIMIO U KOHTPOJb JeareiabHocTH OTaena
OCYILIECTBIISIET HAYAIbHUK Y IPABJICHUS.

1.7. YnpapneHue MOXeT ObITh JIMKBUIUPOBAHO WUJIM PEOPTraHU30BAHO HA OCHOBAHUU
MpuKa3a pekTopa YHUBEPCUTETA 0 MPEACTABICHUIO HaYaJIbHUKA Y TPaBJICHHUS.

1.8. CTpykTypa ® KaapoBas UHCICHHOCTh COTpyaHuUKOB OTmena oOmnpeaensercs
HayaJbHUKOM YTIPABJICHUS U YTBEPKIIACTCS PEKTOPOM Y HUBEPCUTETA IO MPEICTABICHUIO
HAYQJIbHUKA Y IPABJICHHUS.

2. 3AJIAUM

2.1. OcHOBHBIMHU 3a71a4aMu JiesTeIbHOCTH OT/ena sBISIOTCS:

2.1.1. OGecrieueHue ycTOWYMBOTO (YHKIIMOHUPOBAHUS W PA3BUTHUSA CEPBEPHOMN
UHPPACTPYKTYpHl Y HUBEPCHUTETA.

2.1.2. PazpaboTKka, BHEApEHHWE W KOHTPOJIb OKCIUTyaTallud WH()OPMAIIMOHHBIX
CUCTEM, ITU(POBBIX CEPBUCOB U CEPBEPHBIX TEXHUUECKUX CPEACTB Y HUBEPCHUTETA.

2.1.3. IloBpimicHMEe  KayecTBa  JAaHHBIX B HH(POPMAIMOHHBIX  CHCTEMaX,
ONTUMH3AIMA TPOIECCOB HWHTErpaliu  WHOOPMAIMOHHBIX CHCTEM H  CEPBHUCOB
SJIEKTPOHHON MH(POPMALIMOHHO-00pa3oBareabHOl cpenbl (nanee DMOC) Yuupepcurera.

2.1.4. Pa3zpaboTka U CONMPOBOXKIACHUE MPOIECCOB MHTErpallii WH(POPMAITMOHHBIX
CUCTeM U LU(POBBIX CEPBUCOB YHUBEPCHTETa C BHEIIHHUMH TOCYIapCTBEHHBIMHU
WH()OPMAITMOHHBIMH CHCTEMAaMH M IIU(PPOBBIMU CEPBHUCAMHU.

2.1.5. Yyactue B pa3paboTke, peanu3alud M COMNPOBOXKIECHUU TPOEKTOB,
HaIpaBJICHHBIX HA BHEJIPEHUE HOBBIX MH(DOPMAIMOHHBIX TEXHOJIOTHI B OCHOBHBIE C(EphI
JesITeIbHOCTH Y HUBEPCUTETA.
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3. OCHOBHBIE ®YHKIIUAN

3.1. B cooTBeTcTBUM C BO3JIOKEHHBIMU 3afaduaMiu JAeATeIbHOCTH OTIEeN BBITOTHSICT
cienyomue QyHKIUH:

3.1.1. Yyactue B pa3paboTKe U pa3BUTUHM HOPMATHUBHO-NPABOBOM 0a3bl U
X035IUCTBEHHBIX MEXaHU3MOB TIpoliecca HHGOpMaTH3alul Y HUBEPCUTETA.

3.1.2. Yuactue B popMupOBaHUE U pean3aluu 010/pkeTa YHUBEPCUTETA B YACTH
cTaTel, CBA3aHHBIX C 3aad9aMu U QpyHkusamu Otaena.

3.1.3. Obecrieuenne  HEOOXOAMMOTO  YPOBHS  3aIlMTHl  HHPOpPMAIMK B
WHOOPMAITMOHHBIX CHUCTEMax YHHUBEpPCHUTETa C TPUMEHEHHEM MPOTPAMMHBIX U
IPOrpaMMHO-aIMaPATHBIX CPEJICTB 3alTUTHl HHPOPMAITIH.

3.1.4. Opranuzauuss W MPOBEACHUE MPOPUIAKTUYECKUX, PETJIAMEHTHBIX H
PEMOHTHBIX paboT, a TaK)Ke MOJCPHHU3AIMU CEPBEPHOTO OOOPYIOBAHUS IMOAPA3ICICHHINA
YHuBepcurera.

3.1.5. OGecrieuenne JgoCTyma COTPYAHHKOB H  CTYACHTOB K  pecypcam
WH()OPMAITMOHHBIX CUCTEM Y HUBEPCUTETA.

3.1.6. Pa3paboTka, peanu3anus u COTIPOBOXICHUE KOMILIEKCa
MOJIHOQYHKIIMOHATIBHBIX MH(DOPMAIMOHHBIX CHCTEM, OOECIEeUYUBAIONIUX TMOCTPOCHHE
€AMHOT0 UH(POPMALIMOHHOTO MPOCTPAHCTBA Y HUBEPCUTETA.

3.1.7. [logrotoBka W peaiu3anusi MPEUIOKEHUNH 1O MPUOOPETEHUIO U
pa3MeNIeHUIO CEpBEPHOTO 000pyA0BaHUs U MHPOPMAITMOHHBIX CUCTEM Y HUBEPCHUTETA.

3.1.8. [lognepxka  OecrmepeboitHOl ~ pabOTBI  WHMOPMAIIMOHHBIX  CHCTEM
VYHuBepcuTera ¢ opraHuzaiueil pe3epBHOr0 KOMUPOBAHUS HEOOXOJIUMBIX 0a3 JaHHBIX,
CEPBUCOB | JIPYTUX CITY)KCOHBIX TaHHBIX.

3.1.9. Opraauzanuss TMOAKIIOUCHHUS W pPErilaMeHTUPOBAHHAs TIepenada JaHHBIX,
OTHOCAIIUXCS K cdepe MAeSITeNbHOCTH OTAENa, BO BHEIIHHUE TOCYIapCTBEHHbBIC
UH()OPMAIMOHHBIE CUCTEMBI, CEPBUCHl U MOHUTOPUHTH.

3.1.10. KoHncynbTUpOBaHUE CTYJIEHTOB U COTPYJHUKOB YHHBEPCHUTETAa IO
WCIIOJIb30BaHUIO CEPBUCOB U MH(OPMALIMOHHBIX CUCTEM Y HUBEPCUTETA.

3.1.11. Yyactme B pa3paboTke mporpaMMm 10 IU(PPOBOMY  PaA3BUTHIO
YHUBepcHUTETa B 9YaCTH MEPONPUATHHN, OTHOCSIIUXCS K cepe ASSITeNFHOCTH OT/IeNa.

4. ITPABA U OBA3AHHOCTH

4.1. Corpynnuku OTzena UMEIOT MPaBo:

4.1.1. 3anpammBath B JAPYIHMX CTPYKTYPHBIX TMOJIPA3ACICHUSIX YHUBEPCUTETA
JOKYMEHTHI U WHGOPMAIINIo, He0OX0IuMBbIe i BhioHeHuss OTaenoM CBOMX (DyHKITHM,
B [Ipe/iesIax CBOMX JOJIKHOCTHBIX O0S3aHHOCTEH.

4.1.2. Buocuth HauyanbHuky OTaena MOpenioKeHUs O COBEPIICHCTBOBAHUU
nedarenbHocTr OTaena, YnpaBiaeHus 1 Y HUBEPCUTETA.

4.1.3. Tlons3oBaThCst KOMITBIOTEPHOU TEXHUKOU 151 OPITEXHUKOM,
MYJIBTUMEUHHBIM 000PYJOBAaHUEM, CPEJICTBAMU CBS3U, CHUCTEMHBIM M TPUKIATHBIM
OpOrpaMMHBIM  OOeclieuyeHHeM, a TakKe HMHBIMH MaTepUalbHBIMU  pPECcypcaMu,
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UMCIOIIMMHUCS B YHUBEPCUTETE, HEOOXOIUMBIMU [IJIS1 BBHITTOJTHEHUS CBOUX JOJIKHOCTHBIX
o0s3aHHOCTEM, MeOeTbIO sl pabOThl U XpaHEHHUS JOKYMEHTOB.

4.1.4. TlpuBnekaTb K COBMECTHOM pabOTe€ COTPYAHUKOB JPYTUX CTPYKTYPHBIX
nojpasJieiecHu  YHHUBEpCUTETa TI0 MPEABApPUTEILHOMY  COTJIACOBAaHUI0O C  HX
PYKOBOJIUTEIISIMH.

4.1.5. uple  mpaBa, MNOPEAYCMOTPEHHBbIE  TPYIOBBIM  3aKOHOJATEIHCTBOM
Poccuiickon ~ ®depepaunn, yCTaBOM W JIOKAJbHBIMM  HOPMATHUBHBIMU  AKTAMU
YHuBepcurera.

4.2. Corpynuuku Otnena 00s13aHbI:

4.2.1. CoxpausaTh KOHPUACHIIMAIBHOCTD, IIEIOCTHOCTh M JOCTYITHOCTh CBEIICHUM,
cozepxkammxcs B Jokymentax Otzaena, YpaBieHHuss 1 Y HUBEPCHUTETA.

4.2.2. CoBepIICHCTBOBaTh W pa3BUBaTh  JICITCIBHOCTh  YHHBEPCUTETA,
obecrnieunBaemyto OTIeIOM.

4.2.3. KauecTBEHHO M B MOJIHOM OOBEME BBIIOJHATL BO3JIOKEHHBIE Ha HHUX
JIOJI>KHOCTHBIE 00SI3aHHOCTH.

4.2.4. Cobmonate TPYAOBYIO M TPOU3BOJACTBEHHYIO JUCHHUIUIMHY, I[lpaBmia
BHYTPEHHETO pacIopsaKka Y HUBEpCUTETA, pallHOHATIBLHO HCTIOIB30BaTh pabodee BpeMs.

4.2.5. BBIMOMHATE pEIICHUsS yYYEHOTO COBETA, MPHUKA3bl, PACTIOPSHKEHUS W HWHBIC
JIOKaJIbHbIC HOPMATHBHBIC AaKThl PYKOBOJCTBAa YHHBEPCUTETA, IOPYYCHHUS PEKTOpa
YHuBepcutera, MpopeKTopa Mo HaydHou padore u mudpoBU3aIvy, HadyaabHuKa OT/ena,
HavyaJbHUKA YTIPaBJICHHUS B YCTAHOBJICHHBIC CPOKH.

4.3. Hawanpauk OTaena vMeeT MpaBo:

4.3.1. TpeboBath OT coTpynuukoB OTnena BBIMOJHEHUS B MOJHOM O0ObEME U Ha
BBICOKOM KAaueCTBEHHOM YpOBHE OOS3aHHOCTEH, ONpPENEICHHbIX HX JOJKHOCTHBIMU
MHCTPYKIUSMHU.

4.3.2. TpeboBath coOmroneHust coTpyaHukamu OTaena  3aKOHOJATEIHCTBA
Poccuniickonn ®enepaunn, ycraBa YHuBepcutTera, [IpaBun BHYTpeHHEro pacmnopska
VYHuBepcutTera, mpaBui OXpaHbl Tpyla M TEXHUKUM O€30MacHOCTH, MOXKapHOU
0€30MacCHOCTH, BBIMOJIHEHUS PEIICHUN yYEHOTO COBETA, MPUKA30B, PACHOPSHKEHUN, HHBIX
JIOKaJIbHBIX HOPMATUBHBIX aKTOB U MTOPYYEHUI pPyKOBOJCTBA Y HUBEPCUTETA.

4.3.3. 3anpammBarh W TMOJy4aTb OT PYKOBOAMTENEH JPYrMX CTPYKTYPHBIX
nojpa3iefiecHuii YHUBepcUTeTa Marepuanbl U HHPOpPMALMI0, HEOOXOJUMBIE s
BBITIOJIHEHUS 3a7a4 U (QYHKIIMM, BO3JIOKEHHBIX HA OTHE.

4.3.4. TlpuBriekaTh K COBMECTHOW pabOTe€ COTPYIHUKOB JPYTUX CTPYKTYPHBIX
nojpasziefieHuii  YHHUBEpPCUTETa 10  MPEABApPUTEIIbHOMY  COTJIACOBAHUIO C  HX
PYKOBOJHTEIISIMH.

4.4, Hauanpauk OT/ea BBIMOJHAET CIICIYIONINE 00sI3aHHOCTH:
4.4.1. PyxoBoncTBO JesTenbHOCThIO OThena, obecrnieueHUE OpraHU3aluy €ro
paboThl, BBIOJIHEHUE 3adad M (PyHKUUH, onpeneieHHbIX HacTosmuM llojoxkenuem, a
TaK)Xe PELICHUSIMU YYEHOI'O COBETA, MPUKA3aMHU, PACIOPSKEHUSIMH, UHBIMU JIOKAJIbHBIMU
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HOPMATHBHBIMM  aKTaMHd PYKOBOJICTBA  YHHBEPCHUTETa, TMOPYYCHUSMH PEKTOpa
YHuBepcurera, NpOpPEeKTOpa HaydHOU padboTe U U pPOBU3ALINY, HAYATbHUKA Y IpaBICHUS.

4.4.2. OcyuiecTBiIeHUE KOHTPOJIS ACSTENbHOCTU COTPYAHUKOB OT€ena.

4.4.3. ®opMupoBaHHE TMPEMIOKEHUH O COBEPIICHCTBOBAHUU JIESITEILHOCTH
Otnena, noBeiieHUH 3HPEKTUBHOCTH €ro PabOTHI.

4.4.4. Pa3zpaboTka TPOEKTOB JIOKYMEHTOB, CBS3aHHBIX C  OpraHu3aluen
nearenbHoctu OTaena.

4.4.5. Opranuzanusi  JOMOJHUTEIFHOTO  MPOQECCHOHATBHOTO  00pa3oBaHUS
corpynHukoB OTnesa COBMECTHO CO CTPYKTYPHBIMH TOJpa3CICHUSIMH Y HUBEPCUTETA,
OTBEYAIONIMMHU 32 YKA3aHHOE HaIlpaBJICHUE.

4.4.6. OGecrieueHre co3aHus Ha pabOYUMX MeCTaX ONTHMAIBHBIX YCIOBHM st
BBICOKOTPOU3BOJIUTEIBHOT0, KAYECTBEHHOTO TPy/Aa.

4.4.7. Koutpons coOmtofeHust  cotpyanukamu — Otnaelia  3aKOHOJATENIbCTBA
Poccniickoit @enepannu, ycTaBa v JIOKAIbHBIX HOPMAaTUBHBIX aKTOB Y HUBEPCUTETA, B TOM
gucine [IpaBuim BHYTpEHHETO pacmopsaka YHHBEPCHTETa, NPaBWUI OXPaHBl Tpyaa H
TEXHUKH O€30MacHOCTH, IOXApHOW OE30MacHOCTH, BBITIOJIHEHHE WMHU JOJKHOCTHBIX
00s13aHHOCTEH.

4.4.8. PazpaboTka COBMECTHO C HayaJbHUKOM  YTPaBJICHUS IPOCKTOB
JOJKHOCTHBIX MHCTPYKIIUNA COTpYAHUKOB OT/ena.

4.4.9. Vaple 00s3aHHOCTH TIO BBHITIOJIHEHUIO 33/1ad W (YHKIMHA, BO3JIOKCHHBIX Ha
OTaen, B COOTBETCTBUU C JIOKAJIbHBIMU HOPMATHBHBIMH aKTaMH Y HUBEPCHUTETA.

5. OTBETCTBEHHOCTbD

5.1. Havanpauk Otaeiia HeceT OTBETCTBEHHOCTD 3a:

5.1.1. HekauecTBEHHOE M HEMOJIHOE MCIIOJIHEHHUE 3a/1a9 M (PYHKITUH, BO3JIOKEHHBIX
Ha Otaen wnHactosimuM [lono)keHueM, HEBBITIOJHEHWE B TMOJHOM O0beME U B
YCTAHOBJICHHBIE CPOKM PEIIEHUH YYEHOIO0 COBETA, MPUKA30B, PACHOPSIKEHUN, WHBIX
JOKAJIbHBIX HOPMATHUBHBIX AKTOB PYKOBOJCTBA YHHMBEPCUTETA, MOPYUYEHUN PpPEKTOpa
YHuBepcutera, MNpopekTopa IO HaydHOM padoTre W 1UbpOBU3AIMU M HaydyaJbHHUKA
YnpasneHus.

5.1.2. HecoOmronenue 3aKOHOJATEIbCTBA Poccuiickoii denepanuu,
HEJI0OCTOBEPHOCTH MHGOPMAIIHH, TIPEACTABIAEMON PYKOBOJCTBY Y HUBEPCUTETA.

5.1.3. Ytpaty nokymeHTOB, oOpa3ymommuxcs B jaesrenbHoctd Otaena, u
pasriamieHne KOHPUICHINAIbHON nH(OpPMAITH, KOTOpoi pacnosiaraet OTaern.

5.1.4. HenpuHsaTe Mep MO OpraHU3aluy U BEJICHUIO JIeJIONPOou3BoicTBa B OTrene
B COOTBETCTBHUU C JIOKAJTbHBIMA HOPMAaTUBHBIMU aKTaMU Y HUBEPCUTETA.

5.2. Cotpynuuku Otaena HeCyT OTBETCTBEHHOCTh 3a HEHAJIekKAIIEe UCTIOTHEHUE WUITH
HEUCTIOJIHEHUE CBOUX JOJDKHOCTHBIX OOSI3aHHOCTEH, MPEAyCMOTPEHHBIX Y CTaBOM
YHuBepcurera, JIOKaJIbHBIMU HOPMaTUBHBIMU aKTaMu YHuBepcuteta U
COOTBETCTBYIOIIMMU JOJDKHOCTHBIMU UHCTPYKITUSIMH.
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5.3. 3a mpuuuHeHune ymiepba Ha HavaidbHHKa OTHena M MHBIX COTpyAHMKOB OTnaerna
BO3J1araeTcsi MepCOHAIbHAs OTBETCTBEHHOCTh B MOPSAJKE, YCTAHOBIEHHOM JIEHCTBYIOIINM
3aKOHO/ATEIbCTBOM.

6. BBAUMOJEVCTBUE

6.1. Bzaumoneiictue Otaena co CTPYKTYPHBIMH TOJpa3/IeICHUSIMUA Y HUBEPCUTETA
OCYIIECTBIISIETCS B paMKax 3ajad M (YHKIUH, BO3JOKEHHBIX Ha HETO0 HACTOSALIUM
[Tonoxxenuem.

6.2. Bzaumoneiicteue Otaena coO CTOPOHHUMHU OIOKETHBIMU U KOMMEPUYECKUMU
OpraHM3alusIMH, OOyJarolmMMHCS YHHMBEpCUTETa IO BOMpOCaM, BXOIAIIUM B
komneTeHuun  Othaena, OCYWIECTBISIETCS B COOTBETCTBHUM €  JCHCTBYIOIIUM
3aKoHOJaTeabCcTBOM P®, mnpukazamu, pacnopsKeHUSIMH, HWHBIMH  JIOKQJIbHBIMU
HOPMATHBHBIMM  AaKTaMH  PYKOBOJCTBA  YHHBEPCHUTETa, IOPYUYEHHUSIMU  PEKTOpA
YHuBepcutera, MNpopekTopa IO HaydHOM padore W 1UbpOBU3AIMKM M HaydyalbHHUKA
Ynpasnenus.
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